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Ways of Using your coursebook
with online classes
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Email and 
shared docs

Social media 
groups
Forums

Learning 
Management 
Systems

Live Lessons

Where will you teach?



Option 1: Document and Email
Have a regular, updatable, shared 
document. 
Assign student’s book and workbook. 
Give students a schedule. 
Make some speaking into mini writings for 
students to email you.

Tools: 
Shared doc (google or office)
Email 



Sample activity changed for email

Find a family member or friend you can 
interview (in your language, or in English).

Do exercise 11a with them. Talk for at least 
3 minutes. If you can’t do this orally, find a 
person to interview via whatsapp (in English 
or your language).

Write an email with a summary of your 
discussion. Follow the instructions in 11b. 
Send your email to the teacher. Write 50-75 
words.

(skip part c)



Option 2: Forum or Social Group
Use a forum or series of forums.
Assign student book and workbook. 
Change some speaking activities to a 
forum type activity and monitor. 
Give it a deadline.
Have a question and answer forum.

Tools: 
a forum, group or google classroom



Sample activity changed for 
forum or social media group

Choose one of the sentences from speaking activity 9. 
Copy it and add your own idea.
Post it into our forum/group.
The next person answers, then posts their own 
question.
The next person answers, then posts their own 
question.
You have until Friday. Everybody has to ask one 
question.

I will start:
What do you prefer to put on food: ketchup, mustard or 
spicy sauce?



Option 2B: Pairwork homework
Use a forum or series of forums.
Assign student book and workbook. 
Assign speaking and other activities 
to do in pairs via audio (phone, 
messenger, whatsapp, whatever 
they have)

Tools: 
a forum, group or google classroom
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General tips for asynchronous communication:

Post regular updates.
Include personal touches.
Use names and refer specifically to things.
Be encouraging.
Establish rules for posting and sharing.
Summarise and prompt if things are slowing down.



Option 3: Live synchronous lesson

Assign reading and writing work before 
class.
Everyone logs in with their books. 
Use whiteboard feature or basic 
powerpoint slides.
Have students participate by reading 
parts of the text, rules, answers. 
Skip listenings unless you can play them.  

Tool: webconferencing platform, email 
or social group



www.theconsultants-e.com                    admin@theconsultants-e.com  

Sample 
lesson



Option 4: Live synchronous lesson

Same as before but display the digital 
version of the book (many 
coursebooks have this).
Screen share the digital version as you 
go through it.

Tool: webconferencing
platform,screen sharing email or 
social group



Option 5: Live synchronous lesson

Same as before but display the digital 
version of the book (many 
coursebooks have this).
Screen share the digital version as you 
go through it.
Use breakout rooms for pairwork, 
speaking activities.

Tool: webconferencing
platform,breakout rooms, screen 
sharing email or social group



Option 5: Live synchronous lesson

Same as before but display the digital 
version of the book (many 
coursebooks have this).
Screen share the digital version as you 
go through it.
Use breakout rooms for pairwork, 
speaking activities.

Tool: webconferencing
platform,breakout rooms, screen 
sharing email or social group



General tips for live online classes:

You may find yourself talking a lot more. 
Move to open pairwork or q&a if this is 
the case.

Live online sessions may be shorter, 
harder to keep attention. Move to 20 
minute chunks. Schedule ‘mini breaks’.

With bandwidth problems, have learners 
turn off their webcams.



What if they 
don’t listen?

What if they 
are doing 
something 
else?

What if my 
webcam 
suddenly 
stops 
working?



FINAL 
TIPS

Don’t stray into teaching grammar 
and vocabulary all the time – those 
are the two areas that learners can 

often get on their own online. 
Focus on human contact and 

communication. 

Don’t overload yourself with tools. 
Start small and build out.

It’s okay that things might change. 
Flexibility is part of good pedagogy.

Good teaching is good teaching, 
regardless of the tool you choose.

Expect turbulence. Be patient with 
yourself and the students.

As you get more comfortable with 
live online lessons you should find 
that you are teaching THROUGH 
the screen, not TO the screen.
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